PAYMENT OF INVOICE USING THE pCARD 

The pCard can be used to pay invoices associated with a 

Specific Purchase Order or Direct Release. 

Complete this form and email to
Tere Filkin and/or Pamela Fritts at Accounts Payable 

or fax to Tere Filkin and/or Pamela Fritts at 4296

	Specific Purchase Order 

or Direct Release Number
	     

	Vendor Name
	     

	Payment Amount
	     

	Invoice Number
	     

	Name on pCard
	     

	PaymentNet Transaction Number
	     

	Should the PO be closed?  Yes or No.
	     

	
	     

	Request Submitted by (name and number)
	     

	
	     

	Date Request Submitted
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